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1. O0mHe monoxKeHun

I.1. YipaBieHue 1enonpousBoJcTBA M KOHTPONA JOKyMEHTOOGOpoTa (xanee —
YIparnenue) sBIETCS CTPYKTYPHBIM MojpasfeneHneM ®IAOQY BO «CeBepo-BocTouHbIN
(enepanbHpiit yHHBepcuTeT WM. M. K. AMmocosa» (nanee — Yuupepcuter). CokpallieHHOe
HauMeHoBaHue — Y JIuK]I.

1.2. B cBoeil nesTensHOCTH VYTpaBlieHHE DPYKOBOJACTBYETCS HOPMaTHBHO-TIPABOBBEIMH
aKTaMM W 3aKoHonarenbcTBoM Poccuiickodt Dejepannn B 001aCTH  JIOKYMEHTOBEICHHS,
apXMBHOrO Jena, YcraBom YHuBepcuTera, MHCTpykumed no memompoussoactey B CBOY,
HactoAmuM [lonokeHHEM, a TakKe PHKA3aMH H PACIIOPAKEHUIAMHU PEKTOpa Y HUBEPCHTETA.

1.3. CotpynHukd VYnpaBleHHs IONB3YIOTCS BCEMH IpaBaMH, IIPE1yCMOTPEHHBIMH
JEHCTBYIOLIMM (he/lepalbHBIM M pecnyDIHKaHCKHM 3aKOHOIATEIbCTROM.

I.4. Kpanuduxarmonnple TpeGOBaHHS K COTPYIHHKaM YIpaBieHus, pasrpaHiyeHue
ClyxeOHBIX 00s3aHHOCTEH MeKy HHMH, MX [paBa H OTBETCTBEHHOCTB YCTAHAB/IMBAIOTCH
AOJIKHOCTHBIMH HHCTPYKIHSIMH.

1.5. Qaktudeckuit anpec: bemunckoro yi., a. 58, SkyTck, Pecny6muka Caxa (Axytus),
677000.

2. Opranu3anHoOHHasA CTPYKTYpa YOpas/ieHUs
2.1. CIpyKTypa M KOJHMYECTBO INTATHBIX AMHHUL YIIPABIEHHS YTBEPKIAOTCH (B COCTABE

CTPYKTYpPbI H LITATHOIO PACIHCAHHA Y HHBEPCHTETA) PEKTOPOM.
2.2. VripaBJIieHHE COCTOUT M3 TPEX OTAENOB:

T - T

No HaumenoBanue otena JOMAKHOCTL PYKOBOAKTEIH 0T/1€/1a
} I Otien nenonpou3BoacTBa Hauansnuk otnena
| 2 | Otxoen TekyIero KOHTpoOJIs Hauaneuuk otnena
i 3 | Apxus CBOY 3aBeayIOIIHE apXUBOM

3. ¥npasienue nogpasjiejeHnem

3.1. ¥Ynpasnenue GyHKIMOHABHO [OIYMHAETCS PEKTOPY YHHMBEpCHTETA H IPOPEKTOPY
1o BHEY4eOHOH paboTe U MOJIOIEKHOH TIOMUTHKE, PYKOBOAMTEIO ANNapaTa PeKTopa.

3.2. PyKOBOJICTBO NEATENBHOCTBIO YTIpaBIeHHs OCYIIECTBIISET HAYaTbHHK Y IIpaBIeHH .
KOTOPBLIH Ha3HA4aeTCs W OCBODOKIAETCA OT JOKHOCTH MPHKA30M PEKTOpa YHHBEPCHTETA 10
[PEJCTABICHHIO MPOPEKTOPA 110 BHEYy4eOHOH paboTe ¥ MOJI0IEKHON NOTUTHKE.

3.3. Tpebopanus K KBaIM(HKAlMH  HayalbHMKa YnpapieHus: BBICLIIEE
npogeccHonanbHoe 06pa3oBaHue M CTax paboThl 110 NPO(GHUIIO HAa PYKOBOSLIMX U JPYTHX
JOIIKHOCTAX HE MeHee 5 JIeT.

3.4. PykoBOIMTENM M CHENMANTMCTBI CIPYKTYPHBIX MOApPa3leleHHH  YTpaBlIeHHs
Ha3Ha4aloTCs M OCBODOKIAIOTCA OT JOKHOCTH IIPHKA30M pPEKTOpa MO MpPEICTABICHHIO
HayalbHHKa YIpPABICHHSA, COINIACOBAHHOMY C MPOPEKTOPOM M0 BHeydebHOH pabore H
MOJIOJIEKHOH MOJINTHKE, PYKOBOJUTEIIEM arnapaTa peKTopa.
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4. OcHOBHAs LeJb H 3aJa4H YNpaB/ieHus

4.1. OCHOBHOHM LENbI YTpaBiIeHHs JEJIONPOU3BOACTBA H KOHTPOJI JlokyMeHToo60pOTa
sBjseTca (POPMHPOBaHHME TMOJHOLEHHOIO JIOKYMEHTAIBHOTO (oHa YHHBEPCHTETA H CO3/IaHHE
yCaoBHH st ero 3QGEKTUBHOTO HCIOJIL30BAHUS B TeKyllel NedTeNBHOCTH YHHBEPCHTETA.
BBITOMHEHHE ITOMH 11eJIM MPeAyCMaTPHBACT PEIIEHHE CICAYIOMHNX 3a/1a4:

4.1.1. obecrieyeHHe €IMHOM TEXHOIOTHMHM  CO3iaHHA, 00pabOTKH, XpaHeHHs H
MCII0/1b30BAHMS JIOKYMEHTOB YHHBEPCHTETA HA MPOTIKEHHH BCETO MX KM3HEHHOIO LMK/IA,

4.1.2. pa3paboTKa HOPMATHBHBIX M METOAMYECKHX JIOKYMEHTOB, pEIIaMEHTHPYIOIIHX
npomecchl co3faHus, 06pabOTKH, XpaHeHHs H MCHONL30BAHHA NOKYMCHTOB B IEATENLHOCTH
YHHBEPCHTETA, HX BHEJPCHHE B PAKTHKY PabOTHI ¢ IOKYMEHTaMH H KOHTPOITH 38 MPHMEHEHHEM,

4.1.3. coepiueHcTBOBaHKEe (GOPM M METOA0B pabOTBI € JOKYMEHTaMM Ha OCHOBC
npuMeHeHHs MH(GOPMAITHOHHBIX TEXHOJIOTHH, yHH(QHUKAIWH ¥ CTAaHIapTH3alMK JOKYMEHTOB H
MIPOLIECCOB YIIPABIEHHS TOKYMEHTaMH,

4.1.4. OpraHM3allMOHHO-METOJMYECKOE  PYKOBOJACTBO M KOHTPOJL 34  BEACHHEM
JIeTIONPOM3BOACTBA B CTPYKTYPHbIX MOAPa3eIeHHAX yHHBEPCHTCTA.

5. dYHKIHH U OTBETCTBEHHOCTh YNpaB/IeHHs

5.1. opraHu3aiis, [UIAHMPOBAHHE, DETyJIMpOBaHWe paboT 10 JOKYMEHTAMOHHOMY
0BeCneyeHHIO YIIpaBieHus, yyactue B (OPMHPOBAHMH MOJHTHKA YHMBEPCHTETA B cthepe
YIIPaBJICHUs JOKYMEHTaMH

5.2. KOHTPO/b BBIMOJIHEHHS YCTAHOBIEHHBIX IPABHII M TEXHOIOIHH CO3IaHHA, 00paboTKH,
XPaHEeHMs K MCTI0TIb30BaHHs JOKYMEHTOB B Y HUBEPCHTETE Ha BCEX STallaX MX JKH3HEHHOIO LMKI3,
B TOM YHMCJIE C IPUMEHEHHEM CHCTEMbI TIGKTPOHHOTO TIOKYMEHTO000POTa;

5.3. koHTpomb 3a (OpMHpOBAHMEM [OKyMEHTAlIBHOTO (oHaa YHUBEpCHTETA B
CTPYKTYPHBIX IIOJIpa3IENeHUsAX

5.4. pa3paboTKka HOPMATHBHEIX M METOIMYECKHX NOKYMEHTOB MO JTOKYMCHTALHOHHOMY
0BECTIeUeH IO, PErNAMEHTHPYIOIIMX — NPOIECcChl  CO3laHMA, o0paboTkH, XpaHeHHs H
UCIIOJIL30BAaHHA JIOKYMEHTOB Y HUBEPCHTETA;

5.5. mpoexTupoBaHue 06pasios OIaHKOB JOKYMEHTOB;

5.6. OCYLIECTBIEHHE YKCIEAULIMOHHON 006paboTKH T0KYMEHTOB!

5.7. opraHu3aluds [PEJABapHTENBHOIO  PAacCMOTPEHHsI  JIOKYMEHTOB, obecrnieyeHue
CBOEBPEMEHHOIO MPEACTABIEHHs JOKYMEHTOB Ha PACCMOTPEHHE PYKOBO/ICTBA Y HHBEPCHTETA!

5.8. OpraHM3alMs JABHKEHHUS NOCTYNAKOUIMX, OTIIPABIACMBIX, BHYTPCHHUX JIOKYMEHTOB, B
TOM YHCJIE C TPUMEHEHMEM CHCTEMBI 3IEKTPOHHOI0 IOKYMEHTO0O0pOTa;

5.9. bopMHpoBaHHE, BelEHWe H HCIONb30BaHMe 0a3 JaHHBIX, ODECHEUMBAKOLIHX
PErHCTPALIHIO, YUET, KOHTPOIb, BeleHHe HH(OPMAllMOHHO-CIIPaBOYHOM paboThl 10 JOKYMEHTaM,
CO3/1aHHE, XpaHEHHE, TOMCK M UCIIONB30BAHUE JOKYMEHTOB B Y HHBEPCUTETE,

5.10. opraHnzalus KOHTPOJS 3a CpPOKaMH HCIIOJHEHHUA JOKYMCHTOB (nopy4eHHH ),
pEery/i1MpoBaHHE X0/1a UCIIOJIHEHHS TOKYMEHTOB;

5.11. BejeHHe aHaNHTHUeCKOH paboThl 1O pe3yiahTaTaM KOHTPOJIA HCMOJIHCHHA
JOKYMEHTOB (TIopyd4eHuit) U HHPOPMHpOBaHHME DYKOBOJCTBA O pE3y/bTaTax HCIOIHCHHA
JAOKYMEHTOB (MOPYUYECHH#) U UCTIONHHTEIBCKOH IHCIHITITHHE,

5.12. pacChUIKa JOKYMEHTOB (KOIMH JOKYMEHTOB) 1O CTPYKTYPHBIM MOAPa3Ie/ICHAAM
YHUBEPCUTETA;
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5.13. cornacoBanue HOMCHKIATYD JI€l CTPYKTYPHBIX IOJpa3jeneHHii OpraHu3aluy,
(opMHpoOBaHHe CBOaHOI HOMEHKJIATYPEI eI

5.14. npoBeneHHE exeroanbIx paboT 1o sKcnepTH3e HEHHOCTH JOKYMEHTOB, [0r0TORKE
AOKYMCHTOB K Iepefiaye Ha apxHBHOE XpaHEeHHe U 0TOOpY MIOKYMEHTOB ¢ HCTEKIITHMH CpoKaMu
XPaHEHHS HAa YHHUYTOKEHHKE!

5.15. noarotoska mpeniokenuii o [IPOBENIEHHH DPAbOT MO0 aBTOMATH3AIMK IIPOLIECCOB
YUPABICHHA  NOKYMEHTAMH, [OPEITOKeHHH 1o COBCPLICHCTBOBAHHIO M Pa3BHTHIO
DYHKLIMOHAILHEIX BO3MOKHOCTE!H HCTIONIb3YEMOH CHCTEMBI IIEKTPOHHOIO JOKYMEHTO000pOTa;

5.16. noBsIIeHHE KBATH(DHKAIHE  paGOTHHKOB Ypaenenus, KOHCYIIbTHPOBAHHE
pabOTHHKOB YHHMBepcuTeTa Mo BOTIpOCaM co3/ianus, 06paGoTKH, XpaHEHHS H MCIOTb30BAHHS
JNIOKYMEHTOB;

5.17. Hawansnuk Yupaenenus mecer OTBETCTBEHHOCTE 32 HAJUIEXKAIIEE H CBOEBPEMEHHOE
BBINIOJIHEHHE 3a71a4 U (DYHKUHI, BO3IOKEHHBIX Ha Ynpasienue.

5.18. Pacnipenenenue byHKIMiT (obs3aHHOCTEH) MEXY pabOTHHKAMH H OTBETCTBEHHOCTH
34 UX pealli3allHio:

ManHIla OTBETCTBEHHOCTH
YHpaB.neHl»m AeJOTIPOH3IBOACTBA H KOHTDOJIH .ﬂOKyMEHTOOGOpOTa

Tabnuua |
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|| | FOKyMEHTALHOHHOMY obecneyenuro ‘ P/HO | MO | v | v ‘ o | v | v |y ‘ MO \ v |

| YNpaBJIeHHS, yyacTHe B HOPMHDPOBAHUH
| |MOIMTHKH  YHHBepcHTeTa B cepe
__ YIPaBJIEHHS TOKYMEHTAMH,

| |KOHTPOJL BBITNIONIHEHHA YCTAHOBJIEHHBIX
TIPaBHII W TEXHOJOTHH  co3jamms,
00paboTKH, XpaHEHHS M HCIIO/B30BAHHS

|

PO | HO | HO

|2.IﬂOKyM6HTOB B YHHBEPCHTETE Ha BCex B |P/I/IO"MO} HO HO \P.fldolho ‘
JTanax MX JKU3HCHHOIO IHKI4, B TOM | | | | | | | | i

| |4MCIE € [OPUMCHEHHEM  CHCTEME L |

|| JIEKTPOHHOIO I0KYMEHT0060pOTA: | | | | .
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‘ METO/IMUECKHX TIOKYMEHTOB 1o | ‘ } i

| IOKYMEHTALMOHHOMY  OBeCTedeHHIO, | \

| PerjIaMeHTHPYIOLIHX [IPOIECCHI

‘ ‘co3maHus, o6paGOTKH, XpaHeHHs W f

| MCTIONIL30BAHHS JOKYMEHTOR |

‘ !YHPIBCpCHTeTa; '

5 | IPOSKTHPOBaHHE obpazuoB  OaHKOB PG | M6

| | AOKYMEHTOB; _

¢ |OCYLICCTRIEHHE 9KCIEIUIIHOHHOH p PMO| MO | MO | 1O
00paboTKH TOKYMEHTOB; i
OpraHu3alus NpeaBapHTEIILHOrO :
| pacCMOTpEHM JIOKYMEHTOB,

7 obecneyenne CBOCBDEMEHHOTO | | pio| Ho | wo | uo
[IpeICTaBIeHH JIOKYMEHTOB Ha
paccMOTpeHuHe PYKOBOJACTBA i
YHHUBepcUTETA;

OpraHH3auMs JIBUIKEHHUS TOCTYIAOIINX, ;
OTIIPABJISEMBIX, BHYTPEHHHX ‘ ! ‘ | |

8. | IOKYMEHTOR, B TOM YU c| P P/HO MO MO PFMO | MO | MO | MO
[IPHMEHEHHEM CHCTEMbI 3JIEKTPOHHOIO ! '

JOKYMEHTO000POTA;
(hopMupoBan#me, BeICHHE H
MCII0JIL30BAHHE 0a3 JAHHBIX,
00eCIIeYHBAIONIHX PETHCTPAIHIO, YYET,

g, |KOHTPOME, BEJISHHE WHQOPMALMOHHO- |, |bilp | yo |pmo| Ho | wo | wo |pao | Mo
CIPaBOYHOH pabOTEl MO JOKYMEHTaM, '
co3fiaHue, XpaHCHHE, IOMCK U
| HCIIONIb30BaHHe JIOKyMEHTOR B
YHHBepcHTETE;

OpraHu3allMs  KOHTPONA 3a CPOKAMH

' MCHIOIHEHHS JIOKYMEHTOB (mopyueHu#), p |pwoluo| mo | |
pPETYJIMpOBaHHe  XOja  MCIIOIHEHHS 1

| JIOKyMEHTOB; | |

 BEJICHHE aHATMTHYeCKO#W paboTel Mo | .

. |pe3yibTaraM  KOHTpOJS  MCIIOIHEHHS | ! i

| |MOKYMEHTOB (mopy4eHH# ) U .‘ i

|11 undopMHUpOBaHHE PYKOBOJCTBaA 0 P |P/HO |HO | HO
| pe3ynbTaTax MCIOJHEHHS JOKYMEHTOB ‘
(mopy4eHui) H HCIMOJHATETECKOR i

| IMCUMIUIHHE,

' pacchliKa JIOKYMEHTOB (komui ; i

12 I0OKyMEHTOB) 1o CTPYKTYpHBIM | P | HO [HO | MO | HO | HO | MO | HO
NOJpa3le/icHUsAM Y HUBEPCUTETA, | | ‘ ‘ |
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“ COI'JlaCOBaHHE HOMEHKJIATyp J€e

 CTPYKTYPHBIX 110/1pasiesieHHiH
OpraHu3alMi, (POpPMHPOBAHHE CBOIHOM
HOMEHKIIATYpBI JIeT;

P/HO

PO |

HO

(14

IPOBENEHHE  €XKEroAHbIX paboT Mo
OKCIEPTH3E  LIEHHOCTH  JOKYMEHTOR,
MOJrOTOBKE JOKYMEHTOB K repeaadye Ha
apXHMBHOE XpaHeHHE U oThopy
JOKYMEHTOB C HMCTEeKITHMH CpOKaMH
XpaHEHHs Ha YHHUYTOKEHHE;

P/HO

HO

| MOOrOTOBKA IIPEIOKEHHUH O TIPOBEIEHHH
paboT Mo aBTOMATH3alMH [POIECCORB
YIIpaBJICHHUS JIOKYMEHTAMH,
NpeUI0KEHHH 0 COBEPLIEHCTBOBAHUIO H
Pa3BUTHUIO (YHKUHOHATBHEIX

IEKTPOHHOIO JOKYMEHT00O0pOoTA.

BO3MOXHOCTEH HCIONb3yEMOH CHCTEMBI |

. O

HO

HO

[pumewanue. B Tabnnue HCNOIbI0BAHEI CEAYIOUIHE YCI0BHBIC 0B03HAYEHHMS:

P — DyKOBOLCTBO — DYKOBOAWTENL MPOLECCA HECET OTBETCTBEHHOCTh 32 OCYIICCTBIEHME TEKYIIETO ILIAHWPOBAHMHS,
pecypcHOro ofecneyeHus, MPUHATHE DEIIEHUH U Peanu3aluio GYHKLUHA CTPYKTYPHOrO MOAPa3feNeHHs H NEATENLHOCTL €ro

COTPYAHHUKOB;

HO — nenonnceHue U OTBETCTBEHHOCTE — HENIOCPEICTBCHHEIH HCTIONHHTEIb, B JOMKHOCTHEIE 063aHHOCTH KOTOPOIO BXOHT
HMCI0/IHEHHE 1aHHOH QyHKIIMH, THOO Ha3HAYAeMBIH DYKOBOIMTENEM CTPYKTYPHOIO I0APa3IENeHHA COTPYIHHK, H OTBETCTBEHHbIH

3a peajM3alHio BOIIOKCHHOH DyHKIMH;

Y — y4acTue — y4acTHHK MPOLECCA. BBIMOTHAIOUIMI HEKOTOPYH HacTh paboT No peanuialnk BYHKIHM M HazHadaeMblil

PYKOBOJIMTENEM CTPYKTYPHOTO NOAPA3ACNEHHS:

CY — cornacosaHue W y4acTHe — COTPYIHHK CTPYKTYPHOrO NOAPA3NENEHHA (MOKET BBITH CMEKHBIX CTPYKTYPHBIX
1101pa3aeneHui). B OMAKHOCTHbIE 0DA3aHHOCTH KOTOPOTO BXOIMT COTJACOBAHHE ACHCTBHH [0 PEANMIALMM (VHKIHMH. H

BBIMNOJIHAKOUIHA HEKOTOPYH 44CTh D&GOT.

5.17. Kajennapuasi MmaTpuua paor

YupasJieHus AeJ0NPOH3BOACTBA H KOHTPOJIS I0KyMeHTo0GopoTa

Tabnuua 2
.-}
Busisi / hopMsl = 5 £ £ =
bop JomKHOCTS = g 3 & g ¢ § & %
pa6ot dopma g q & g g B & § ¢
OTBETCTBEHHOTO = = S E g =z 8 4 3
= o | a s = =
[ ] '
|
Hudopmauns o xone ‘ HayanpHHUK oToena ‘ i
UCIIOIHEHUA ; TEKYIIETO Hucem. | + + |+ 1 + +
Nopy4eHHUH pekTopa | KOHTPOJI ! | i
| O xapakTtepe ' '
| obpatueHuit Hauankuuk otaena 1
| rpasknaH, TEKYLIETO [Tucem. | + | i ‘ :
| MOCTYTHBLUMX B KOHTPOJIs ‘ ‘
aZipec pekTopa | |
1 I
Otyert no HavaneHuk otaena TTucem. | + i
IOKYMEHTOODOPOTY JeNOMpOU3BOACTBA ) |
| OTuet 0 cocrase u 3aBeyroLMii Mucon. | + |
| coep:KaHHH | apXHBOM a2 i e ]




MuHHCTEpCTBO HayKkH W BhIcLIEro 06pa3oBaHHs PoccHiickoit Penepaunu

DenepabHOe rocyIapcTBEHHOE aBTOHOMHOE 06pa30BaTeNbHOE y4peKIeHHe
BBICHIETO 00pazoBaHus
«CeBepo-BocTounblit enepanbhsiii ynupepcuter mvenn M.K. AmMmocosas

CHCTeMa MeHeTKMeHTa Ka4ecTRa

CMK-MCIM- 18 -19
Hoaoxcenue 06 Ynpaeaenuu denonpoussoocmea u KOHMPOA 00KyMenmoobopoma

Bepcus 5.0
| XpaHAmIMXCA [ ] ' ]
| IOKYMEHTOB | ||
' [acniopTu3aius 3aBeyIOMIHH | [
p HO ucem. +
XpaHHIHILA APXMBOM | |
Coraacosanue Havanbhuk | \
| HOMeHKnaTyp nen aBJIEHUA
| P e M Tucem. ‘ [ +
CTPYKTYPHbIX 3aBeIVIOLIHIi ‘ |
|_noapasjeneHdd apXHBOM | |
Ton0Boit nax Hauanshuxk ] \ |
Tucem. 4
| yIpaBlieHHs | | [
| TonoBo# oTuer , HauaasHuk ‘ 1 | |
| | TTucem, | + ‘ | ‘ |
| yTIpaBIeHHs | \ | | a

6. IlpaBa Ynpasaenus

Jlns ocymecTBieHus cBOEH NesTensHOCTH YipaBienue umeer [IpaBo:

6.1. BsaumoneiictBoBate ¢ eneparsHbMH OpraHaMH BJIACTH, TEPPUTOPHATBLHBIMH
enepanbHBIMH OpraHaMH TOCYNApPCTBEHHOH BJACTH 110 Pecniy6nuke Caxa (Skytus), c
pecnyGIMKaHCKHMH  OpraHaMH BIIACTH, MHHHCTCPCTBAMH H BE/IOMCTBAMH, OpraHH3allUsAMH,
OpraHaMH MECTHOTO CaMOYIpaBIEHHS, NPEANPHATHAMH, YIPEKICHHIMH HE3ABHCHMO OT bopm
COOCTBEHHOCTH 110 BOMPOCAM. BXOJSIIHM B KOMIIETEHIHIO YnpaBneHus.

6.2. 3anpamuBaTh H 1OIY4YaTh OT pPYKOBOXHTENei CTPYKTYPHBIX MOJApa3jieneHHi
YHHBEPCHTETA MaTepHabl B HHDOPMALIHIO 110 BOIIPOCAM, OTHOCAIIMMCS K OCHOBHBIM 3a/1a4aM H
(GyHKIHAM YnpaBieHus.

6.3. Ilonb30BaThCst B YCTAHOBIEHHOM MOpSIKE HHQOPMAIIHOHHBEIMA 0a3aMH  JIaHHBIX
YHuBEPCHTETA, HH(POPMAIIHOHHO-IPABOBBIMH CHCTEMAMH.

6.4. [Tonb30BaTECS B YCTAHOBNEHHOM NOPSAKE BHYTPEHHHMH CHCTEMaMH CBA3H H
KOMMYHHUKalHAMH, BKII0Yas MHTepHer.

6.5. KonTponuposate u TpeGoBars oT CTPYKTYPHBIX TOJpa3[eNeHuH YHHBepcUTeTa
COOMOJIEHHs. YCTAHOBIEHHOIO NMOPAAKA paboThl ¢ JOKYMEHTaMH, NpPaBHJI HX O(DOPMIEHHA H
HallMCaHHS.

0.6. BHocuTh  pykoBOICTBY  YHHBepcuTeTa NPEAJIOKEeHHA 110 BONpOCaM
COBEPIIEHCTBOBAHUA paboThl YIIpaBiIeHus.

6.7. IlpuBnekaTh B yCTAaHOBJIEHHOM MOPSAIKE PaGOTHHKOR CTPYKTYPHBIX NOJpa3aeNeHuH K
MIOArOTOBKE MPOEKTOB IOKYMEHTOB 10 MOPYYEHUIO PYKOBOICTBA.

6.8. Bosppariatk  MCIONHUTENAM-pa3paGoTuukaM  Ha JopabOTKY  JTOKYMEHTBL
[IOArOTOBJICHHbIE ¢ HAPYLIEHHEM YCTAHOBJIEHHBIX TpeBGOBaHMH.

6.9. YyacTBOBaTh B COBELIAHHMAX, CEMHHAPAX, A TAKKE BBIEIKATH B KOMaHJIUPOBKH C
LUCIBIO  MOBBIUEHUS KBamHdHKauMKM, OOMEHA ONBITOM pabOTHI, OPraHM3aIlMM  BBIC3THDIX
CEMHHAPOB, NMPOBEPKH COCTOSAHHA PabOTHl C NOKYMEHTaMH B CTPYKTYPHBIX MOLPA3leICHHAX
YHHBeEpCHTET], a TAK)KE OKA3aHHS METOIHYECKOH OMOIIH 11O paboTe ¢ TOKyMeHTaMH.

7. B3auMo/IelicTBHE CO CTPYKTYPHBIMH NOJApA3IeIeHUAMH

7.1. Bsaumoneiictsue YpapneHus co CTPYKTYPHBIMH [OJPA3NCICHUAMH Y HUBEPCHTETA
onpeaenArTes qaHubM [lonoxennem, MHcTpykumei mo nenonpou3Boactry B CBOY u uubiMu
HOPMATHBHBIMH aKTaMH 10 IOKYMEHTALHOHHOMY H MaTepHaTbHO-TEXHHYECKOMY 0GECIedeHHIO.

7.2. B3auMOJEHCTBHE ¢ MHBIMM  CTPYKTYPHBIMH NoJpa3ie/leHHsIMH Y HHBEPCHTETA
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ocyliecTsisiercs B (opme uHopMmauHoHHOro o0MeHa 10 BONPOCAM, HAXOIALUAMCH B
KoMIleTeHIMH OTiena (Tabauna 3).

7.3. Paznornacus,

BO3HHKAIOIIHE

MEKILY

CTPYKTYpPHbBIMH

NoApasaCICHUAMH

YuupepcuteTa M YIpPAaBNICHHEM B MPOLECCE BBIMNOIHEHHS MM CBOMX (YHKLUHOHAIBHBIX
00513aHHOCTEH, pelalTcs Ha yPOBHE PYKOBOIMTENEH CTPYKTYPHBIX NMOApa3feneHuit. B ciyuae
OTCYTCTBH IOCTHKEHHSA KOMIIPOMHCCA CIIOPHBIA BOIIPOC BEIHOCHTCS Ha PEIIEHHE IPOPEKTOPA O
BHEY4eOHOH paboTe U MONOMIEKHOH NOIHTHKE, PYKOBO/IMTENA aNlapara peKTopa u/Hiu pexTopa

CBOY.
Tabmuna 3
| Ne| IMoppasnenenne- HaumeHoBanue BHI2 IMoapaznenenue- Pesyabrar |
n/n NOCTABIIHK AeATETLHOCTH/ Mpoliecca | KJIHEHT JOKYMEeHTa
; JOKYMeHTa/ HHpopMaIIHH
L HHpopMaLHU )
1 CrpyKTypHBIC I[TpoexTe! npHKa3oB ¢ Otnen | Perucrpauns u
noJpaz/ieIleHus | JIMCTOM COTIJIaCOBAHHUS M NeJIONPOU3BOACTBA | PACCHUIKA MPHKA30B
 CBoy | JIHCTOM pacchllIKK Y TuKJ] | IO OCHOBHOH |
; JIEATENIbHOCTH
2 Otnen HokyMeHT ¢ pesomounest | CTpyKTypHble Hcnonnenune
JEeNONPOU3BOICTBA | PEKTOpa HOZApa3ieNeH s TIOPYUeHHs peKTOpa
Y IuKJ CBoY
| 3 CTpyKTypHBIE [TpoekT HcxosImero Otnen Perucrpams
| moapasjiesieHHs MUCbMa OT UMEHHM PEKTOpa | JIENONPOU3BOJICTBA | IOANMCAHHOIO
CBoY ‘ Y IuK]] JIOKyMEHTAa H
OTIpaBKa
‘ 4 | Y]IuKI Hopmarugubie 1 CTpyKTYpHBIE Obecneuenue
i METOAMYECKHE TOKYMEHTBI | NOJpa3/eeHus €IMHOr0 Mops/IKa
‘ 110 JICIONPOH3BOICTRY H CBoY JIOKYMEHTHPOBAHHUS
apXMBHOMY €Ny U OpraHu3alluu !
JIENIONIPOU3BOICTBA
|5 CrpyKTypHEIE HoMmenknarypa nen YV uK] CormnacoBanue u
| | ToJipazaeeHHs CTPYKTYPHBIX perHcTpaLus |
' CBoY nojipa3aeIeHui HOMEHKJIATYPBI J1el1 ‘
# 6 Otnen Tekyriero JIOKyMEHT ¢ KOHTPOJBHEIM | MCrIONHHUTE M Hcnonnenue
KOHTPOJIst MOpy4eHHEM peKTopa NOPYYeHHs PEKTOpA |
7 Otaen Texkyuiero EsxenenensHoe IIpopekropsil, - Otuer/undopmanmus
\ KoHTpons ¥/IuKJ[ | HanoMuHaHHe-3ampoc [TOMOLIHUKH 0 XO[I€ MCTIOHEHHS |
| | IPOPEKTOPOR NOpyYeHHi
' 8 | Ortzen Texyuiero ExenenensHoe - Pykooautenu Otyet/uHpopmanus
koutposs ¥YJIuKJ[  HamoMuHaHHe-3ampoc CTPYKTYPHBIX | 0 XOJIe HCIIOJIHEHHS
5 NoJApa3ieicHUH MOpy4YeHHH
. CBoYy
9 | Oraen Tekyiero Hudopmanus o pabote ¢ | Oraen ynpasnenns =~ O6HoBieHHE
- koutposis Y]IuK]L  olpaliennamu rpaxian KOPIIOPAaTHBHBIX MH(OpMAaIIHH 0
caHTOB YrpapiaeHus  pabore ¢
HHpOpMaTH3allUH | oOpaleHHIMH
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8. [lopsiiok BHeCeHHs M3MEHEHHIT B HACTOSAIIEE MTOTOKCHHE

8.1. BHecenne M3MeHeHMI M JOMONHEHMH B HACTOSLIEE MOTOKEHHE OCYIIECTBIIAETCH
[IyTEM MOJArOTOBKH MPOEKTa TOJI0KEHHS B HOBOM pelaKkIIHH.

8.2. UsMeHeHHs B
COOTBETCTBYIOIIMX H3MEHEHHH PEKTOPOM yHHBEPCHTETA.

IMOJIOKEHUE BCTYIIAIOT B CHTy ¢ MOMEHTa YTBEPKIACHHA
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